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There are 4 regions of the wordpress templates where you can either add components or modify 
changes: 

• Top content area 
• Side navigation area 
• ¾ or below content area 
• Full width content area 

 
  



 
 
 
 
 
 
 
 

Top Content Area 
 

 
  



 
 
Hero Image Components:  The purpose of this area within the template is to setup a wide 
banner image at the top of your page, a video, message or forms.  There are many different 
ways to display your content.  This is not required.  An image is not required.  Many options 
available and listed below. 
 
Hero Image: The purpose of this component is to display ONE banner image across your page. 
 

  
 
FIELDS: 

• Image (required) – minimize size 1340w x 550h 

 
  



Hero Image with Intro: Purpose of this component is to add ONE image and a centered intro content 
area at the top of your page.  This is only recommended when using the Landing Page Template. 
 

 
 
FIELDS: 

• Image (required) – minimize size 1340w x 550h 
• Subtitle 
• Title 
• Content (required) 

  



 
Image with Caption:  The purpose of this component is to add ONE image with a caption to display for 
that image. 
 

 
 

 
FIELDS: 

• Caption (required) 
• Image (required) – minimize size 1340w x 550h 

 
  



Hero Image with Gallery:  The purpose of this component is to allow many images to be viewed.  A wide 
hero banner image is set at the top of your page, when the user clicks on the photo gallery a new 
window opens up with multiple images. 
 

 

   
 



FIELDS: 
• Image (required) – minimize size 1340w x 550h 
• Title  
• Sub Title 
• Content 
• Additional Images  

o Images (required) – minimize size 880w x 480h 
o Captions 

 
  



Hero Image with Side Message: Purpose of this component is to set a banner image with a side 
messsage at the top of your page. 
 

  
FIELDS: 

• Image (required) – minimize size 1340w x 750h 
• Sidebar Message (required) – character limitation of 80 characters 
• Style (required) –  color of the background of the message (options include:  teal, celery, golden 

tainoi, purple mountain’s mystery, spray, emeral, dark grey or ClarkU’s red) 

 

  



 
Hero Image with Side Form: The purpose of this component is to display a wide banner image at the top 
with a sidebox that contains a short form. 
 

  
FIELDS: 

• Image (required) – minimize size 1340w x 750h 
• Form (required) – select one from the drop down list 
• Style (required) –  color of the background of the message (options include:  teal, celery, golden 

tainoi, purple mountain’s mystery, spray, emeral, dark grey or ClarkU’s red) 

 

 
  



Sidebar with Video:  The purpose of this component is to add a video to the top of your page.  Please 
note that all videos must be hosted on vimeo.com. 
 

  
FIELDS: 

• Image (required) – minimize size 1340w x 750h 
• Video (required) – Add url of video hosted on vimeo 

  



 
 
Hero image with text – Wyswig: The purpose of this component is to set a wide banner image at the 
top with content in a box on the right.  Limited to just text and a button.  Recommended to keep text 
under 664 characters.  There is a scrollable window – but we don’t recommend it. 
 

  
FIELDS: 

• Image (required) – minimize size 1340w x 750h 
• Title 
• Content – recommend keeping under 664 characters 
• Button (required) – add url to additional content 

  



 
 
 

2/3 Components (below content area) 
 

These components are only available in just under the top content area.  It’s labeled as “Below 
Content Area”.  These components are set to display only ¾ of the screen and meant to display to 
the left of the navigation.   
 

 
  



 
   
Accordions: This component is used to display large amounts of content with the option to 
expand/collapse the content.  Each section is considered a “bellow” where the user clicks on the arrow 
to expose the content.  An icon can be placed on the left to identify the type of content. 
 

 
 
FIELDS: 

• Section label – character limit of 50 characters 
• Section Title – character limit of 100 characters 
• Header (bellow) (required) –  character limit of 175 characters 
• Body (required) – unlimited characters 
• Icon Class – optional icon that sits on the left next to the content to identify the list. 

 
  



Block Quotes: This component is meant to display quick content that needs urgent attention. Unlimited 
character count however, it’s recommended to only display a few lines of text.  It was not meant to 
display a huge grey box on your webs pages. 
 

 
FIELDS: 

• Section label – character limit of 50 characters 
• Section Title – character limit of 100 characters 
• Header (bellow) (required) –  character limit of 175 characters 
• Body (required) – unlimited characters 
• Icon Class – optional icon that sits on the left next to the content to identify the list. 

 
  



Dividers: This component was meant to add a horizontal line across the page to break up the content. 
 

 
Gives a divider between components: 

 
 
 
FIELDS: 

• No fields.   

 
  



Free Form Component: This component was meant to add unlimited text with options to add images 
throughout anywhere within your content. 
 

  

 
 
FIELDS: 

• No fields.  Just a wyswig to copy and paste your content into.  Unlimited characters. Hyperlinks 
and images can be placed throughout your content. 

 
  



Expanding Schedule:  The purpose of this component is to display a schedule where the user clicks on 
the item and the content is exposed based off of the event or date. 
 

 
 
FIELDS: 

• Section label – character count set at 50 characters 
• Title – character count set at 140 characters 
• Times (required) – Unlimited items, however, it is required for a minimum of 2 items.   

o Label (date or time) – character count set at 19 characters 
o Title – character count set at 170 characters 
o Description – character count set at 350 characters 

 
 
 
 
 
  



 
Grid Columns: This content was meant to display content either in two columns or three columns.  
Limited character counts in each layout.  Layouts are below for each individual look. 
 
FIELDS: 

• Section label – character count of 50 characters 
• Section title – character count of 100 characters 
• Grid Rows – Three Column Row or Two Column Row 
• Content – Several components available (Freeform, image with content block, info box, link area 

or a reusable component).  Below are the different types of layouts 

 
 
Freeform Content: 
 

 
 
FIELDS: 

• Content – Unlimited character count and option to place hyperlinks and images within that 
content. 

 
  



Image with Content Block:  Content was mean to display in either two column or three column to 
display an image, short text and a button. 
 

 
FIELDS: 

• Section label – character count of 50 characters 
• Section title – character count of 100 characters 
• Media (required) – image (900w x 500h) or video (add vimeo url) 
• Button – add link to content 
• Label – character count of 25 characters for a label above the title 
• Title (required) – character count of 50 characters 
• Content – character count of 160 characters 

 
  



Info Box: This content is meant to display in a two column or three column layout.  Brief text with a link 
to link off to further content.   

 

 
 
FIELDS: 

• Title (required) – character limit of 40 characters 
• Content – unlimited character count, however recommended to keeping it at a minimum. 
• Button (required) – add link 

 
  



Link Area:  This component was meant to give a list of links set in two column or three columns.  Usually 
used for related links.

  
FIELDS: 

• Link – add link  

  



 
Image Content Block:  This component was meant to display an image on the right with some brief 
content.  Limited character counts. 

 
FIELDS: 

• Section label – character count of 50 characters 
• Section Title – character count of 100 characters 
• Media (required) – image (535w x x 340h) or Video (add vimeo url) 
• Content title – character limit of 80 characters 
• Content – character limitation of 280 characters 
• Link -  add url of the link 

 
  



Money Box:  This component was meant to highlight a cost such as awards, tuition or fees. 
 

 
FIELDS: 

• Section Title (required) – character count of 100 characters 
• Subtext  
• Dollars – no need to put in $ just numbers 

 
 
  



Program Buttons:  This component was meant to highlight one of Clark’s Programs. 

 
FIELDS: 

• Label – default is set for the text to display “Program Also offered As:” – but you can override it. 
• Buttons (required) – Select Degree to display. 

o Select Degree (required) – Select from the drop down list 
o Link (required) – Add url for the program page. 

 
  



Staff Listing:  This component was meant to highlight one of Clark’s Programs. 

 
 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Listing Content (required) – Several options to populate this content:  Departmental, Manual or 

Staff Selection 
o Department Listing (feed that automatically pulls in content) 

 Select – drop down field with pre-populated departments listed.  Only one 
selection is offered. 

o Manual Listing (manually add staff member)  
 Staff Name – unlimited characters 
 Staff Link – add url to a biography page 
 Staff Title – unlimited title 
 Staff Profile Picture – at least 150w 
 Staff Email – name@clarku.edu  
 Staff Phone – Use format of +1-508-555-1212 

o Staff Selection Listing – Unlimited selections.  Choose from drop down to choose staff 
member(s). 

 

mailto:name@clarku.edu


Tabs:  This component was meant to organize large amounts of content into a tabbed format. 

 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Tabs – Unlimited Tabs, however, we recommend no more than 4-5 tabs.  Minimum of 2 is 

required. 
o Tab Label (required) 
o Content – choose of either an Accordion or One Column (free form text) – unlimited 

characters. 

  



Testimonials:  This component was meant to display short testimonials from people.  You can set as 
many quote you want, but recommend no more than 8. 
 

 
 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Image – 160w x 160h 
• Quote – character limit is set to 240 characters 
• Quote Author – unlimited characters 
• Quote Title – unlimited characters 
• Quote Affiliation – unlimited characters 

 
  



 
 
 
 
 
 
 
 
 
 

Full Width Components 
 

 
  



 
 

Accordions – Full Width:  This component was meant to display large amounts of content that allows 
the user to expand or collapse the content.  It’s meant to display at full width across your page.  User 
clicks on the down arrow to expose content. 
 

 
 

Also Available in 2/3rd components area (below content area). 
FIELDS: 

• Sub Title – character limit of 75 characters 
• Title – character limit of 100 characters 
• Header (bellow) – character limit of 175 characters 
• Content – unlimited character count 
• Icon – Icon that display left to the header 

 
  



Alerts:  Only Emergency Personnel can add this.  This component is turned off from most CMS Users.  
This component was meant to put an emergency alert at the top of the page.  Brief content with an 
option for a link to further details if needed. 
 

 
 
 

 
 
FIELDS: 

• Button to Enable or Display – click on or off 
• Message – Unlimited character count with an option to add a link within text 
• Style (required) – colors choose from (Picton Blue, Celery, Golden Tainoi, Purple Mountain 

Majesty, Spray, Bermuda) 

 
  



Bread Crumbs:  This content is set automatically to display just under the title to give the users another 
way to navigate through the content on a website. 
 

 
FIELDS: 

• No fields – automatically fed on page 

 
  



Call to Action Area:  This component is meant to display call to action buttons to stand out. 

 

  
 
FIELDS: 

• Section label – character limit of 50 characters 
• Section title – character limit of 100 characters 
• Content – character limit of 400 characters 
• Background Color (required) – grey or white background behind text and buttons  
• Button (required) – Link to url for further detailed content 

 

  



Call to Action Bar:  This component is meant to put a red bar full width with limited text and a button to 
link off to more details. 
 

 
 
FIELDS: 

• Text (required) – character limit of 80 characters. 
• Button (required) – Link to url 

 

 
  



Carousels:  This component is meant to display content with a slider affect to view a bunch of “cards”.  
There are several options based off of a plain image card carousel to displaying people cards.  User clicks 
on the arrows in each direction to expose more cards. 
 
 
People/Research Carousel:  This component is meant to display quick content to highlight People.  Links 
available for more information.  User can click on the arrows in each direction to expose more options. 
 

 

 
 
FIELDS: 

• Section label – character limitation of 50 characters. 
• Section Title – character limitation of 100 characeters. 
• People: 

o Button to turn on “use of person” options 
o Person Image – 80w x 80h 
o Person title 
o Title – character limit of 80 characters 
o Content – character limit of 215 characters 
o Link – add url link 

• Text (required) – character limit of 80 characters. 

 



Courses Carousel:  This component is meant to display course information.  Links available for more 
information.  User can click on the arrows in each direction to expose more options. 
 

 
 
FIELDS: 

• Section label – character limitation of 50 characters. 
• Section Title – character limitation of 100 characters. 
• Course – drop down with list of courses entered into the system. 

 
  



Image Card Carousel:  This component is meant to display an image, link and short content in a card 
setting, where the user can click on the arrows to expose more cards. 
 

 

 
 
FIELDS: 

• Background Color – Grey or White 
• Section label – character limitation of 50 characters. 
• Section Title – character limitation of 100 characters. 
• Section Description – unlimited characters, however, we recommend to keeping it to 250 

characters. 
• Image Cards – unlimited selections, however, we recommend no more than 12 items. 

o Image (required) – 900w x 525h 
o Title Label – character count set at 30 characters 
o Title (required) – character count set at 80 characters 
o Card Layout – Link Layout or Modal Layout 

 Link Layout – short content with a button to link off 
• Content – character count is set at 160 characters 
• Link Button – add url to link to more content 

 Modal Layout – longer content that is displayed with … at the bottom to expose 
more content 

• Content – character limit is set to 830 characters.  Links can be placed 
within the text. 

 



Photo Gallery Carousel:  This component displays images, with one large image in the center and two 
smaller photos with arrows on the side for users to expose more photos. 
 

  
 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Background color – White or Grey 
• Gallery – unlimited images, but recommend no more than 25 images. 

 

 
  



Contact Box:  This component was designed to display contact information from addresses to office 
hours to social media contact information. 
 

 

 
FIELDS: 

• Title Label (required) – no character limit, but recommend to keep smaller character counts on 
label. 

• Title (required) – no character limit, but recommend to keep smaller character counts on title. 
• Background Color (required) – White or Grey 
• Boxes (required) – at least one box is required: 

o Title (required) – no character limit, but recommend to keep smaller character counts 
on title. 

o Box Layout (required) – Icon List, Link List or Social Media List 
 Icon List Layout: add unlimited list items 

• Icon (required) – small icons which offers options form anywhere form 
facebook icons to a clock to display hours.  Choose from drop down list. 

• Text Layout (required) – Email Layout, Phone Layout or Text Layout 
 Link List Layout:  add links to create a list for such items like “related links” or 

“quick links” 
• Link (required) – unlimited list of links, however, we recommend no 

more than 6 links in list 
 Social Media List Layout:  a list of social media icons and links 

• Icon (required) – drop down list of social media icons from facebook to 
twitter 

• Link (required) – add url of social media account or page 

  



Deadlines:  This component was built to highlight Deadlines that are important to stand out to 
audiences.  Audiences and uses can be from Parents to make sure they get forms or processes done in 
time to Admissions Deadlines or highlighting current students to hand in projects at times. Component 
can also highlights required for Program pages. 
 

 
 
FIELDS: 

• Section Label – character limit set to 50 characters 
• Section Title – character limit set to 100 characters 
• Description – unlimited character count, however, recommending only use a sentence or two. 
• Program – drop down list of Programs if you want to highlight a program 
• Use Static Content button – Yes or No  

o Program Label – unlimited character count, however recommend smaller character 
counts 

o Program title – unlimited character count, however recommend smaller character 
counts 

o Content – unlimited character count, however, recommend smaller character counts 
o Link button – url to detailed content 
o Deadlines Table (required) – unlimited rows and columns, but recommend no more 

than 6 rows and 3 columns 
 Use Table Header – No or Yes – however for 508 compliance reasons we 

strongly recommend headers. 
 Deadlines Footnotes – unlimited character count, however, recommend smaller 

character counts. 
 
  



Dynamic Stories (not in the system):  Still under development at this time.  Will update specs once 
available. 
 

 
  



Flexible News & Events:  This component is only offered currently on sub sites such as 
offices/departments/centers/schools.  Display a combination of News / Announcements, Events and 
optional Ad space. 
 

  

 
 
FIELDS: 

• Background Color – White or Grey 
• Layout Options – Two Columns or Three Columns 
• Blocks – Adspace, Events and News 

o Adspace 
 Section Title – character limit set at 40 characters 
 Image – 533w x 300h 
 Title – character limit set of 100 characters 
 Content – unlimited characters, however, we recommend you limit to a few 

sentences. 
 Link – add url to a page with further content 

o Events – automatic feed to pull in event items 
o News – automatic feed to pull in Stories 

 
 



Expanding Schedules:   

 
FIELDS: 

• Section Label – character limit set to 50 characters 
• Section Title – character limit set to 140 characters 
• Times (required) – unlimited entries 

o Label (required) – This is used for setting the times (4:00 p.m. – 5:00 p.m.) or dates (Oct 
1 – Oct 25) 

o Title (required) – character count of 170 characters.  Used for the event name for 
example 

o Description – character count of 350 characters.  Can add an image, video and links to 
this count area. 

 
  



Featured Grid Block:  This component was built to highlight important content with an image placed in 
the background with another image or video placed over that image.  Recommend using this for video 
mostly.  Image on top of image should be rarely used. 
 

 

 
 
 
FIELDS: 

• Grey BG button:  To Enable White or Grey background behind content/images. 
• Content Position button:  Left or Right as options 
• Section Label – character limit set to 50 characters 
• Section Title – character limit set to 65 characters 
• Intro Text – just above main content.  Centered.  Character limit of 100 characters 
• Text – character count of 480, but suggest keeping character count to 320 characters when 

using a link button. 
• Button Link – add url to pages with further details.  Unlimited buttons, but recommend only one 

to make it stand out. 
• List Link – adds an arrow link at the bottom of the text.  Unlimited list links, but recommend no 

more than 3. 
• Featured Image (required) – 495w x 320h.  Image displays in the background.  Video or Image 

will be placed over this image. 
• Media (required) – Image or Video as options 

o Image – 420w x 236h  
o Video – vimeo url to video 

  



Four Column Link Area: This component was to feature an important subject matter with related links 
to that subject matter.  Four links are set as default, however, you can add another row of links.  
However we don’t recommend it and we recommend instead you use the Three Column Link Area. 
 

 
 
FIELDS: 

• Image (required) – 650w x 420h 
• Section Label – character count is set at 50 characters 
• Section Title (required) – character count is set at 50 characters 
• Content (required) – character count is set at 320 
• Links – 4 link buttons to add url to detailed content. 

 
  



Full Image Content Block:   
 

 
 

FIELDS: 
• Image (required) 1500w x 680h 
• Background Video – vimeo url to video.  This will be set on top of image.   
• Content Location (required) – Bottom Right or Bottom left 
• Section Label – character limit set to 50 characters 
• Section Title – character limit set to 70 characters 
• Content – character limit set to 160 characters 
• Layout Option:  Additional button layout or Photo gallery layout 

o Button Layout 
 Button Link – add url to detailed pages. One button only. 

o Gallery Layout – unlimited images, however do not recommend more than 10 images. 
 Section Label – above photo gallery.  Character count set to 85. 
 Section Title – above photo gallery.  Character count set to 30. 
 Content – above photo gallery.  Character count set to 420 characters. 
 Images: 

• Image button – Add Image.  880w x 480h. Recommend not adding more 
than 10 images  

• Caption – unlimited character count, but recommend limited characters 

Optional Photo Gallery Layout: 

 



 
Full Width Columns:  This component was built to display a few different components to take up the full 
width of your pages.  This should only be used to display contnet below your right hand sidebar or 
navigation.  Components include:  Free form, accordions or an adspace.  Specs for each component 
within this layout are already listed within this document: 
 

 
 
FIELDS: 

• Container options – 10/12 Column Grid (aligns with top banner hero image width) or 12/12 
Column Grid (straight across the entire webpage) 

• Layout Options – 4 columns, 60/40, 70/30 or Full Width 
o 4 Columns – Adspace or Wyswig options for each column 
o 60/40 – Accordion, adspace or wyswig options for each section.  Option to change from 

60/40 to 40/60. 
o 70/30 – Accordion, adspace or wyswig options for each section.  Option to change from 

70/30 to 30/70. 
o Full width – Accordion or Wyswig 

 
  



Grid Blocks:  The purpose of this component is to have the ability to place images and text in an 
alternative pattern like below. 
 

 
 
FIELDS: 

• Content Position – button to display content Left or Right of the image 
• Title Label – character limit set to 50 characters 
• Title (required) – character limit set to 65 characters 
• Content – character limit set to 480 characters, however recommend 320 characters. 
• Button Link – add url to further content.  Option to add more than one, but we recommend just 

one button.  If you want more than one links, use the list link. 
• List Link – The link style is an arrow for this type of link.  Add url to further content.  You have 

the option to add multiple links, but we recommend no more than 3-4 links 
• Media (required) – Image or Video 

o Image (required) 535w x 340h 
o Video – add url to vimeo video 

 
  



Grid Columns: This content was meant to display content either in two columns or three columns.  
Limited character counts in each layout. 
 
FIELDS: 

• Section label – character count of 50 characters 
• Section title – character count of 100 characters 
• Grid Rows – Three Column Row or Two Column Row 
• Content – Several components available (Freeform, image with content block, info box, link area 

or a reusable component).  Below are the different types of layouts 

 
 
Freeform Content: 

 
 
FIELDS: 

• Content – Unlimited character count and option to place hyperlinks and images within that 
content. 

 
  



Image with Content Block:  Content was mean to display in either two column or three column to 
display an image, short text and a button. 
 

 
 
FIELDS: 

• Section label – character count of 50 characters 
• Section title – character count of 100 characters 
• Media (required) – image (900w x 500h) or video (add vimeo url) 
• Button – add link to content 
• Label – character count of 25 characters for a label above the title 
• Title (required) – character count of 50 characters 
• Content – character count of 160 characters 

 
  



Info Box: This content is meant to display in a two column or three column layout.  Brief text with a link 
to link off to further content.   
 

 

 
 
FIELDS: 

• Title (required) – character limit of 40 characters 
• Content – unlimited character count, however recommended to keeping it at a minimum. 
• Button (required) – add link 

 
  



Link Area:  This component was meant to give a list of links set in two column or three columns.  Usually 
used for related links.

  
FIELDS: 

• Link – add link  

 
  



Handpicked Stories:  This component is to manually pick any ClarkNow News Stories to display on your 
page in either two columns or three columns. 
 

 
 
FIELDS: 

• Section Label – character count of 50 characters 
• Section Title – character count of 100 characters 
• Background Color:  White or Grey 
• Columns:  Two or Three 
• Stories (required) – Drop down list of ClarkNow Stories or you can search off of keyword or title 

of article.  Unlimited stories can display in each column, however, we don’t recommend more 
than 6 for a 3 column or 4 for a two column. 

 
  



Icon Content:  This component was built to display 3 columns of short content with either an image or 
icon.  You can add additional rows if needed, but recommend no more than 2 rows. 
 

 
 
FIELDS: 

• Section Label – character count of 50 characters 
• Section Title (required) – character count of 100 characters 
• Box Layout (required) – Icon Layout or Image Layout 

o Icon Layout (required) – 3 minimum is required 
 Icon (required) – Select an Icon from a drop down list of icons available 
 Title (required) – character count set at 50 characters 
 Content – character count set at 155 characters 
 Link – Yes or No 

• Select Link – add url of link to detailed content 
o Image Layout (required) – 3 minimum is required 

 Image (required) – 566w x 300h 
 Title (required) – character count set at 50 characters 
 Count (required) – character count set at 155 characters 
 Link – Yes or No 

• Select Link – add url of link to detailed content 

  



Image Content Block: This component is to highlight important content to stand out, just like a featured 
item.  It displays short teaser text with optional links to further details. 
 

  
 
FIELDS: 

• Section Label – character count of 50 characters 
• Section Title – character count of 100 characters 
• Background Color – Grey or White 
• Image Position – Left or Right 
• Media (required) – Image or Video 

o Image – 850w x 556h 
o Video – url of vimeo video 

• Content: Currently there is one option for “Text with Button”.  Further development for more 
options in the future. 

o Section Label – character count set at 40 characters 
o Title – character count set at 40 characters 
o Content – character count set at 250 characters 
o Button – add url to detailed content.  Multiple buttons are allowed, but we recommend 

no more than two. 

 
  



Icon List or Arrow Bulleted List:  This is only available for Program pages.   
 

 
 
FIELDS: 

• Wyswig content – highlight content and add format for “arrow bulleted list”. 
  



Icon Content:  The purpose of this component is to display content with either images or icons with a 
link to further detail. Multiple rows are available, however, we recommend that only do two rows. 

  

 
FIELDS: 

• Section Label – character count of 50 characters 
• Section Title – character count of 100 characters 
• Box Layout – Icon Layout or Image Layout 

o Icon Layout 
 Icon (required) – drop down list of available icons 
 Title (required) – character count set of 50 characters 
 Content (required) – character count set of 155 characters 
 Link – add url to detailed content 

o Image Layout 
 Image – 566w x 300h 
 Title (required) – character count set at 50 characters 
 Content (required) – character count set at 155 characters 
 Link – add url to detailed content 

  



Image & Content Block:  This component was meant to have a larger image, small intro text and buttons 
leading off to further content.  This component stands out and should be used to really feature an 
important subject matter. 
 

 
 
FIELDS: 

• Section label – character limitation of 50 characters. 
• Section Title – character limitation of 100 characters. 
• Background Color – White or Grey 
• Image Position – Left or Right 
• Media (required) – Image or Video 

o Image – 850w x 556h 
o Video – enter vimeo url 

• Content – Text and Button only options at this point 
o Section Label – character count of 40 characters 
o Section Title – character count of 40 characters 
o Content – character count of 250 characters 
o Button Link – add url to more content 

 
  



Image & Content Slider:  The purpose of this component is to feature important content with image, 
intro text and buttons to link off to further detail.  Unlimited content slides, however, we recommend 
no more than 6. 
 

 
 
FIELDS: 

• Section label – character limitation of 50 characters. 
• Section Title – character limitation of 100 characters. 
• Background Color – White or Grey 
• Image Position – Left or Right 
• Slides (required) – Image only.  Minimum of 2 slides. 

o Image (required) – 850w x 556h 
o Section Label – character count of 40 characters 
o Section Title – character count of 40 characters 
o Content – character count of 250 characters 
o Button Link – add url to more content 

  



In the News + Content:  This component can only be used on the main Clarku website and not intended 
to be used on sub sites like an office, department or center website. This component displays all the 
public relations “In the News” articles. 
 

 
 
FIELDS: 

• Background Color – Grey or White 
• Section Title – unlimited character count, however we recommend short character counts 
• Content Label – character count is set at 50 characters 
• Content Title – character count is set at 50 characters 
• Content – character count is set at 120 characters 
• Link – add url to detailed content 

 
  



Info Boxes:  The purpose of this component is for two or three columns of text boxes with links going off 
for further content. Multiple rows are available, but we recommend no more than 2 rows. 
 

 

 
  



FIELDS: 
• Background Color – Grey or White 
• Section Label – character limit is set at 50 characters 
• Section Title – character limit set at 100 characters 
• Layout – Two or Three Columns 
• Boxes – Link Box or List Box 

o Link Box – Short content with a link at the bottom of the box 
 Title (required) – character count set at 130 characters 
 Content (required) – character count set at 340 characters 
 Link – add link to further detail 

o List Box – bulleted list with subtitles 
 Title (required) – character count set at 45 characters 
 List Items 

• Text (required) – unlimited character count, but we recommend limited 
characters 

• Subtitle – character limit of 40 characters 

 
  



Intro Copy: This component is intro text that is centered and full width.  Use this on landing pages. 

 
 
FIELDS:   

• Section Label – character count set at 50 characters 
• Title – unlimited character count, however, we recommend limited characters 
• Content (required) – character count set at 370 characters 

 
  



Latest News: This component was meant to display ClarkNow news items only. The left side has a larger 
feature news item that is manually selected, the items listed on the right are automatically feed in. 
 

 
 
FIELDS:   

• Section Label – character count set at 50 characters 
• Title – character count set at 100 characters 
• Featured Story – drop down list and search box to choose one featured story. 
• Show Link to ClarkNow – button that will display “More News” 

 
  



LEEP Content Image Slider:   This component offers an interacive experience to display multiple content 
regarding the LEEP program and should not be used on any other pages within our site. 
 

  
 
FIELDS:    

• Background Color – White or Grey 
• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Section Description – unlimited character count, however we recommend a short description 
• Section Content – One Column or Two Column 

o One Column 
 Content – character count is set at 350 characters 

o Two Columns 
 Left Content – character count set at 175 characters 
 Right Content – character count set at 175 characters 

• Slides – 3 slides are required 
o Label – unlimited character count, however, we recommend short labels 
o Slide Intro – character count set at 180 characters 
o Slide Content – Content or Image 

 Content 
• Title – character count set at 60 characters 
• Content – character count set at 130 characters 
• Link – add url to detailed content 

 Image  

 
 
  



 
Logo Showcase:  This component is to showcase company logos.  
 

  
 
FIELDS:   

• Section Label – character count set at 50 characters 
• Title – character count set at 100 characters 
• Logos (required) – at least one image is required. Multiple rows and unlimited logos can be 

added, however, we recommend no more than 2-3 rows of images. 
o Image – no set size  
o Link – add url to website 

 
 
  



Mixed Media Blocks: A three column component that offers a mix of displaying either Images, Videos or 
photo galleries.   
 

 
 
FIELDS: 

• Section Label – character count is set at 50 characters 
• Section Title – character count is set at 100 characters 
• Blocks – Image, Video or Photo Gallery 

o Image 
 Image (required) 
 Link (required) – add url to detailed content 

o Video 
 Title – no character count, but recommend to keep title short 
 Video (required) – link to vimeo url 

o Photo Gallery 
 Section Label 
 Gallery Title 
 Gallery Content 
 Images (required) 

 
  



News Feed by Topic:  This component was built for just the main Clarku website and should not be used 
on subsites like offices, departments or centers. This component will pull in a feed for news articles from 
the ClarkNow site. 
 

 
 
FIELDS: 

• Background Color – Grey or White 
• Section Title – character count set at 25 characters 
• View all link text – unlimited character count, however this should be a short title 
• Topics – drop down list of topics to choose from 

 
  



Portrait Block:  This component is to display featured content with a portrait image. 
 

  
 
FIELDS: 

• Background Color – Grey or White 
• Content Position – Left or Right 
• Section Label – character limit set at 50 characters 
• Title (required) – character limit set at 100 characters 
• Text – character count is set at 320 characters 
• Button Link – add url to detailed content.  Multiple buttons, however we recommend limiting to 

two buttons. 
• List Link – add arrow link to detailed content.  Multiple links, however we recommend limiting to 

three links. 
• Media 

o Image – 515w x 640h 

  



Research Map:  This component is mean to display a google map of project centers throughout the 
world.  This component should only be used by the Web team or Marketing only. 
 

  
 
FIELDS: 

• Section Label – unlimited characters, however, we recommend short labels 
• Section Title – unlimited characters, however, we recommend short titles 
• Project Type – radio buttons to select types. 

 
  



SnapChat: This component displays images and connects to our SnapChat Channel.   
 

  
 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 65 characters 
• Text – character count set at 270 characters 
• Button – link provided to connect to snapchat account 
• Background Color – White or Grey 
• Blocks – 6 images (required) 

 
  



Staff Listing:  This component was meant to highlight one of Clark’s Programs. 
 

 
 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Listing Content (required) – Several options to populate this content:  Departmental, Manual or 

Staff Selection 
o Department Listing (feed that automatically pulls in content) 

 Select – drop down field with pre-populated departments listed.  Only one 
selection is offered. 

o Manual Listing (manually add staff member)  
 Staff Name – unlimited characters 
 Staff Link – add url to a biography page 
 Staff Title – unlimited title 
 Staff Profile Picture – at least 150w 
 Staff Email – name@clarku.edu  
 Staff Phone – Use format of +1-508-555-1212 

o Staff Selection Listing – Unlimited selections.  Choose from drop down to choose staff 
member(s). 

 
 
  

mailto:name@clarku.edu


Story Quotes:  This component is to feature person or subject matter with a side quote.  Image or video 
can be placed on the left. 
 

  
 
FIELDS: 

• Section Label – character limit set at 50 characters 
• Section Title – character limit set at 100 characters 
• Story Tab (left side of the component) 

o Media (required) – Image or Video 
 Image – 575w x 313h 
 Video – add url of vimeo video 

o Title (required) – character count set at 380 characters 
• Quote Tab (right side of the component) 

o Quote (required) – characeter count set at 260 characters 
o Quote Arthur (required) – unlimited characters 
o Author Title – unlimited characters 
o Author Affiliation 

 
  



Testimonials:  This component displays testimonials.  Unlimited items, however, we recommend no 
more than 10. 
 

  
 
FIELDS: 

• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Image – 160w x 160h 
• Quote – character limit is set to 240 characters 
• Quote Author – unlimited characters 
• Quote Title – unlimited characters 
• Quote Affiliation – unlimited characters 

 
 
  



Text Grids:  This component displays either a two column or three column text boxes with an optional 
link button.  Multiple rows are available, however, we don’t recommend more than two or three rows. 
 

  

 
 
FIELDS: 

• Background Color – White and Grey 
• Section Label – character count is set at 50 characters 
• Section Title – character count is set at 100 characters 
• Boxes – two or three set across 

o Title (required) – character count is set at 65 characters 
o Content (required) – character count is set at 275 characters 
o Button Link – add url to detailed content 

  



Three Column Image Block:  This component was to feature an important subject matter with related 
links to that subject matter.  Three links are set as default, however, you can add another row of links. 
 

 
 
FIELDS: 

• Image (required) – 650w x 420h 
• Section Label – character count is set at 50 characters 
• Section Title (required) – character count is set at 50 characters 
• Content (required) – character count is set at 320 
• Links – 4 link buttons to add url to detailed content. 

 
  



Three Column Quote Blocks:  This component will display three quotes with images. 
 

  
 
FIELDS: 

• Section Label – character count is set at 50 characters 
• Title (required) – charactter count is set at 100 characters 
• Background Color – Grey or White 
• Quotes (required) 

o Image (required) – 343w x 229h 
o Text (required) – character count set at 260 characters 
o Name (required) – unlimited character count 
o Title – unlimited character count 
o Affilation – unlimited character count 

 
  



Video Playlist:  This component displays a playlist of vimeo videos. 
 

 

  
 
FIELDS: 

• Background Color – Grey or White 
• Section Label – character count set at 50 characters 
• Section Title – character count set at 100 characters 
• Videos – unlimited but we recommend max 8.  Required at least 2 videos. 

o Vimeo URL (required) 
o Title (required) – character count set at 60 characters 
o Subtitle (required) – character count set at 45 characters 

 
 
  



Tabs:  The purpose of this component is to organize large amounts of content in tabs.  Several of the 
existing components we have can be setup in these tabs with three layouts.  One Column, Two Column 
(Even) and a Two Column (Special) within these layouts several options to include:  Freeform, accordions 
or adspaces. 
 
The below example is the Two Column Special: 
 

 
 
FIELDS: 

• Section Label – character count set at 50 characters. 
• Section Title (required) – character count set at 100 characters 
• Tabs – unlimited, however, we recommend no more than 5-6 

o Label (required) – unlimited character count, however, we recommend that it’s kept 
short 

o Content Layout  – One Column, Two Column Even or Two Column Special 
 One Column – Freeform (wysiwyg) unlimited character count with the ability to 

add images/videos and hyperlinks 
 Two Column – both columns will be even in height and width.  Freeform 

(wysiwyg) - unlimited character count with the ability to add images/videos and 
hyperlinks 

 Two Column Special – the ability to add an Accordions or Freeform (wysiwyg) on 
the left column.  Adspace, bulleted list or Freeform (wysiwyg) are options for 
the right column. 

• Left Column – one option below is required: 
o Accordions – unlimited accordion items, however, we 

recommend to keeping the items to a limited amount due to 
the height of the column next to it in order to balance them off 
each other. 
 Header (required) – character count of 150 characters. 
 Body (required) – unlimited character count 

o Freeform (wyswig) – unlimited character count with the ability 
to add images/videos and hyperlinks 

  



• Right Column – one option below is required: 
o Adspace 

 Design – solid red background (filled) or red outline 
around the box or adspace 

 Image 
 Title Label – character count set at 50 characters 
 Title – character count set at 50 characters 
 Content – character count set at 320 characters  
 Link – add url to more detailed content 

o Fancy Bulleted List – unlimited rows or bulleted items, however 
we recommend a short list 
 Title – this is a title above the bulleted list. Unlimited 

characters, however we recommend a short title 
 List items – Text and Subtitle – unlimited characters, 

however, we recommend short text and titles.  No 
hyperlinks are available for this bulleted list. 

o Freeform (wysiwyg) – unlimited character count with the ability 
to add images/videos and hyperlinks 

 
 
  



More Layout options:  The below is the an example of the One Column layout. 
 

 

 
 
  



The below example is the Two Column (even): 

  
The below examples is the Two Column (special):  
 

  
 

  



  
 

  



Sidebar 
 
The Sidebar region offers options for one Call to Action (red) button or an Adspace or a free-style 
wyswig area.  These options will need to be setup by the web team only. 
 

  

 
 
  



CTA Buttons – red button to another website or webpage.  Only one button is allowed at this time.  
 

 
 
FIELDS: 

• Select Link – add url to a webpage or site 

 
 
Sidebar Content Area – you have the option to add either an Adspace or a free form Wyswig area. 
 

 
 
Adspace – filled or outlined adspace with limited text and optional link. 
 
FIELDS: 

• Filled or Outlined button – must choose one.  Filled will give a background of red vs outline with 
a red line and white background. 

• Title Label – character limit set at 50 characters. 
• Title – character limit set at 50 characters 
• Content – character set at 320 characters 
• Link - one link to existing content 

  



Wysiwyg – free style wyswig with images and links. 
 

 
 
FIELDS: 

• Content – unlimited character counts, however, we recommend short text as you don’t want 
this content in the right sidebar be extremely long.   

• Images – can be set within the content area.  We recommend small images 
• Links – unlimited links, but again, only recommend a few. 

  



 
 
 

 
 
 

ClarkNow Articles 
 
ClarkNow articles are only to be entered by the Marketng & Communications Public Relations team. 
 

 
  



Story (Article):  This template is to how news articles that can be categorized by toics and categories. 
 
FIELDS: 

• Stories Title (required) 
• Story Details 

o Section Label – character count set at 50 characters 
o Short Title – character count set at 50 characters 
o Except – no character count set but recommend shorter content as this will appear 

under titles. 
o Short Except – character count set at 75 characters 
o Exclude from curated stories button – Yes/No.  If marked yes, this story will still be 

accessible by linking directly to the news article but not listed in the News Archive or 
listing of stories. 

• Content – wyswig format – unlimited characters, where you can add content, images and links. 
• Featured Image (currently this is turned off) 
• Thumbnail Image – 650w x 440h – this will be placed on a news archive or news listing page 

where it just pulls in the title of an article, image and short except. 
• Full Width Components – content such as galleries, videos, grid blocks, etc. can be placed within 

the news article and Story Content. 
o Story Content – by adding this component you can break up the text and have a full 

component in the middle of your article, then continue on with Story Content (wyswig). 
 


