
Signing into the WordPress Platform 

This is a three step process to set your account up and then set up your role or permissions 
correctly within your site. 

 

HOW TO LOG-IN: 

Open a web browser and go to our website: https://www.clarku.edu/ 

Overwrite the url and type in the following URL:  https://www.clarku.edu/wp-admin 

Sign in the CAS system: 

 

 

Please enter your Windows Account and Password, then click on the “Sign In” button. 

A Dashboard of the site will open up: 

https://www.clarku.edu/
https://www.clarku.edu/wp-admin


 

Click on the “Home Icon and the word Clark University” in the black horizontal bar at the top of your 
window.  That will get you back to the clark website. 

Now navigate to your website: 

 

To login to your website, you will add wp_admin right after the url.  See the following example: 

https://www.clarku.edu/commencement/wp-admin/  

You may be prompted to sign in using our CAS Login again: 

https://www.clarku.edu/commencement/wp-admin/


 

 

Please enter your Windows Account and Password, then click on the “Sign In” button. 

 

A Dashboard of the site will open up again of your website: 

 

There are several ways for you to view your site and or pages. 

To view your site, you can click on the “Home” button at the top: 



 

 

You can then navigate your site using the site’s build navigation from either the top horizontal or right 
hand navigation menus. 

 

 

You should see an “Edit Page” button at the top for each page you have access to modify: 



 

However, we strongly encourage you to review the training documentation for editing your site:  
WordPress Basic Training Manual. 

Or you can view your pages through the dashboard with an option in the far left action items. 

To go back to your dashboard, simply hover over the “Home” button in the top black horizontal bar and 
click on “Dashboard”: 

 

 

When the dashboard opens up, click on the “Pages” button on the left side of the screen: 



 

 

 

Here you will see a listing of all your pages: 

 

You can use the search to find your pages as well, if you have a large site or use the pagination at the 
bottom of the listing 



 

Please note that you may have some pages that are not “published” and saved as “Draft” Mode.  This 
means your page is not viewable to the outside world: 

 

You can sort this table by “date” or “title” if you have a lot of content. 

 

Top open a page to edit, you can either click on “View” or “Edit” to open the page up directly. 

 

Click on “edit” to open the page to modify it: 

 



 

If you click on “View”, you can view your page, as well as get back into the page to edit.  You’ll see this 
option at the top of the black horizontal bar, you should see an “Edit Page” button at the top. 

 

 

Training Environment: 

Go to:  https://www.training.clarku.edu/wp-admin 

Sign it the CAS system with your normal windows or clark account: 

 

https://www.training.clarku.edu/wp-admin


 

 

Just hit the Home Icon or just open up a new tab or window: 

Now you can sign into the site you have been assigned to.  Example below of url of a site:  
https://www.training.clarku.edu/departments/prehealth 

 

 

 

If the Dashboard to your site opens up again, just click on the Home Icon or the name of your site. 

https://www.training.clarku.edu/departments/prehealth


 

 

Please note:  Just remember to look at the url to make sure it’s pointing to the training.clarku.edu – URL 
to make sure your still in the training environment before you save anything.  We wouldn’t want you to 
make changes to the live environment.  This Training site is for training purposes only for you. 

 

 


