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Personal/Project Information
	
	
	

	Researcher’s Name:
	
	

	Advisor:
	
	(Students Only: Your advisor MUST read and approve your study prior to submission, and they MUST email such approval to the Office of Sponsored Programs and Research prior to the submission deadline.)


	Department: 
	
	

	Title of Research Project:
	
	

	Is this a survey for the STAIR Office? 
	
	


If the survey is anonymous, it is eligible for expedited review. Expedited reviews are conducted on a rolling basis; you do not need to wait for a regular IRB meeting date. Anonymous survey submissions must include:

· an application that briefly addresses steps 1-7 below,
· a copy of the survey instrument. The survey instrument must include an introductory statement with the elements listed in step 8 below. This statement should include at the end the following text for all anonymous surveys: "This study has been approved by the Clark Committee for the Rights of Human Participants in Research and Training Programs (IRB). Any questions about human rights issues should be directed to the IRB Chair, Dr. Robert Johnston at 508-751-4619."
You will need to specify how your instrument will be administered in step 2 below. If the survey will be conducted electronically, Clark's web-based survey software, Qualtrics, must be used. If your methodology requires functionality that is not available in Qualtrics, ITS Staff may assist in evaluating the availability of the feature and alternative survey solutions. When collecting web data there are unique challenges to ensuring respondent anonymity; ITS staff will help ensure Qualtrics is configured in accordance with IRB standard protocol. To determine if Qualtrics will support your research methodology, visit:  https://www.clarku.edu/offices/its/a-z-service-catalog/online-forms-and-services/ section of the ITS web site. If the survey will not be conducted electronically, you must describe how the survey will be implemented in such a way that there is no possible way to link the data to individual subjects, directly or indirectly.
 Top of Form

Provide Information About Your Survey 
1.  Criteria for Anonymity
An anonymous survey is one in which procedures ensure that the information obtained is recorded in such a manner that the participants cannot be identified by anyone, including the surveyors, either directly or through information linked to the participants.  Do your procedures meet these criteria? 
 

2.  Your Procedures for Maintaining Anonymity
Describe your procedures for maintaining anonymity (e.g. paper surveys returned to a box/location not monitored by the surveyors or by mail; electronic surveys through Qualtrics (the required software)). In addition, participants should be instructed to put no identifying information about themselves on the survey itself.

 

3.  The Nature of Your Project
Briefly describe the nature of your project and its purpose, along with any benefits of the project.
 

4. The Nature of Your Participants
Describe your participants (e.g. college students, staff, alumni, etc.), including any inclusion and exclusion criteria. What is the expected number of surveys you intend to collect, and the maximum number that you might possibly collect?
5. The Nature of Your Participants
Do you intend to survey any vulnerable populations, such as children, prisoners, individuals with impaired decision-making capacity, or economically or educationally disadvantaged persons? If so, please describe the vulnerable populations that you intend to survey.
6.  How Your Participants Will Be Recruited
How will you contact the participants? Example (in person on campus, send out the survey electronically, send out a paper survey by mail)
 

6.  Provide your recruiting text, whether written or oral. 
It should include the purpose of the survey, a description of the general types of questions that will be asked, and the names, contact information and affiliations of the surveyors. It should also include statements that: 

a. the survey is anonymous

b. responses cannot be traced back to participants

c. participation is voluntary

d. any question may be left unanswered

e. the respondent can drop out at any time
7.  Risks
In your estimation, does participating in the survey involve any non-minimal risk for the participants (e.g., psychological effects of the questions)? If anonymity were somehow lost, would disclosure of survey responses outside the research place the subjects at risk of harm?  If so, discuss the likelihood and seriousness of these risks.  Be sure to justify your answer (e.g., no risk if subject matter is not personal or political, or is innocuous). 
 

8.  The Survey Form
Forward an electronic link with all the survey questions to: humansubjects@clarku.edu, or paper copy of the survey document to Linda Cote, RESEARCH OFFICE, RM. 300, Geography Building (ext. 3880) It should include a statement to the participants describing

a. the purpose of the survey

b. the names, affiliations, and contact information of the surveyors (undergraduate or graduate status if you are a student)

c. the duration of time needed to complete the survey.

It should also include statements that:  

a. the survey is anonymous

b. responses cannot be traced back to participants

c. participation is voluntary

d. any question may be left unanswered

e. the participant can drop out at any time

f. that respondents should not put any identifying information about themselves on the survey.
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