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Help Document Series: Adding hyperlinks to your webpage using
FrontPage

Hyperlinks are the method used to link web pages together. You can use hyperlinks to link pages
within your site to each other and pages on your site to pages found on the internet. Depending on
what location or content a hyperlink is opening, there are slightly different procedures to follow.
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wish to make a hyperlink.
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This will bring up the Insert Hyperlink window. From here you can
select what you wish to link to, and the properties that will govern how
the link is opened.
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If you have any questions, or require further assistance, please contact the ITS Help Desk at 508.793.7745 or
helpdesk@clarku.edu.
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Links within the Clark web site

Page 2 of 4

Step 1
Links within the Clark web site
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Step 2

After you have put the path to the new page in

the Address: text field, you should click on the
Target Frame... button. This will tell the users’
web browser where to open this new page.

For pages within the Clark web site, it is a good
practice to select the Page Default option so the
link will open in the same browser window. Click
the OK button to proceed.

Next, click the OK button in the Edit Hyperlink
window to finish creating the hyperlink.

Within FrontPage, hyperlinked text will appear
blue and underlined, while on the web, it will
appear gray and underlined. Itis a good idea to
test a new hyperlink with a browser as soon as it
is saved.
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If you have any questions, or require further assistance, please contact the ITS Help Desk at 508.793.7745 or
helpdesk@clarku.edu.
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Links to outside sites

Step 1 Edit Hyperlink B..,l
Enter in the full web address of Tl T : _
the site you wish to link to. For Ko Terttodslay fcaderc Superste saeente.. |
example, google.comwould be | (8 | wokn: [ shopmmg -l B alz)
“http://www.google.com”. ”ﬁﬁ’pm“l caree | B POl ot suicesftsftdensindes b (ope 2| sgoimare.._|
[ — ek i8] inde:x hirn (open) ——
¢ ] _private Target Frame,..
Place in This —J images
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Step 2 ] Target Frame X
After you have put the path to the new page in
the Address: text field, you should click on the Current frames page EmTE FEEEES
Target Frame... button. This will tell the users’ Page Default (none)
H Sarne Frame
web browser where to open this new page. Whols P
For pages external to the Clark web site, it is a (none) Parent Frame
good practice to select the New Window option
so the link will open in a new web browser
window. Click the OK button to proceed.
Next, click the OK button in the Edit Hyperlink _
Targek setking

window to finish creating the hyperlink.
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If you have any questions, or require further assistance, please contact the ITS Help Desk at 508.793.7745 or
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E-mail address links

Step 1

SeleCt the E_mail Address Link tos Text to display: |He||:| Desk, ScreenTip...
option from the Link to: options St |

on the left-hand side of the

E-mail address:
Existing File or  [mailko: helpdeskclarky. edu

window. In the E-mail W | Sy

address: text field, type the & |

address you wish to link to. Place in This  Recently used e-mail addresses:

FrontPage will automatically fill Document | Parameters...

in the “mailto:” prefix; all you a Style...

need to do is type in the e-mail Create Hew
Docurnent
address.
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If you have any questions, or require further assistance, please contact the ITS Help Desk at 508.793.7745 or
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